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Interview Skills
Skills:: What are your strengths?
I’m extremely self-disciplined
disciplined. If I have a task to
deadline. In my
complete, I’ll always make my deadline
current job, every morning, before I open my emails, I
read my list of tasks and highlight the most difficult
ones; these are my priorities and the jobs I do first.
I’m also very reliable. In my previous job, my
manager delegated daily tasks to me and he knew
he could trust me to have them done on time and to
the best of my ability. If someone asks me to do
something, I will do it! Reliability is very important
when you are not under
nder constant supervision.
I’m a passionate person. I love what I do and you
can’t teach someone that.
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I am very supportive.. I encourage and mentor my
staff and that brings the best out in them. I love to see
people develop. People are the most important part of
your business and I always remind myself of that.
I would also say that I am very goal--orientated. I
always set objectives or targets which
whic I have to meet.
For example, when I started my career, I set myself a
goal of being promoted to a manager within 2 years,
and I achieved it.
I am very innovative.. I love to create and develop new
ways of doing things. In my last job, I created an
online training platform for all our employees and it’s
still running today.
www.imgkid.com
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What are your strengths?
The following adjectives are commonly used in interviews.
Can you explain them to your partner?

Flexible

HardHard-working

Determined

Motivated

Self-aware Loyal

Organised

Innovative

Describe yourself using three of these adjectives and give an example of a time
when you demonstrated these in a work environment.
E.g. I’m extremely flexible – In my previous employment, I enjoyed working on
various different projects and had no problems travelling to meet clients at short
notice or working late when needed to complete a project.
Which of these is the best answer for the following interview question:
What is your biggest weakness?
A) I’m a perfectionist. I need to be 100% satisfied before I move on to a new task.
B) I care too much about my work. I always bring my work home with me.
C) I used to suffer from stress but I’ve found an effective way to manage that now
by going to the gym and working out. It’s really helped me manage my projects
better.
D) I prefer to work on tasks myself instead of delegating. That way, I’m aware of
the quality of the work.

www.atclanguageschools.com
ATC Language
Travel 2014
©ATC Language & Travel 2014 ©
ATC&Language
Schools©

